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The Check 

Reading a Check 

December 12, 2014 

Staples Office Supply Store 120.32 
——--  One-hundred twenty and 32/100 ——- 

Copy Paper 

12/12/14 



Vocabulary 

!   Endorse 

!   Deposit Ticket Reconciliation 

!   Register 

!   Signature line 

!   Stub 

!   Void 

!   Bank Statement 

!   Account number 

!   Amount line  

!   Balance Forward 

!   Bank or Credit Union  

!   Check 

!   Credit 

!   Debit  



Online Banking Vocabulary 

!   SC = Service Charge 

!   ATM = Automatic Teller Machine 

!   EFT = Electronic Funds Transfer 

!   Overdrawn = writing a check for 
more than you have in your 
account 

!   Over Draft Protection = if short on 
funds it transfers from another 
account, typically your savings 

!   Online Banking - banking via your 
computer and/or Internet 

!   DD = Direct Deposit 

!   CM = Credit Memo 

!   DM = Debit Memo 

!   INT = Interest 

!   NSF = Not Sufficient Funds 



The CheckBook ledger 



Write a Check 

Writing a Check 

Using your packet, please write the following 3 checks:   
Car loan @ M&T Bank for $225.25; State Farm/Car Insurance @ $35.34; & Service 

Electric Cable TV or SECTV for Cable/Internet @ $49.99. 



Deposit Slip 
Depositing Cash or Checks 



Deposit Slip 
Depositing Cash or Checks 

Using your packet, write a deposit dated today for $20.00 cash 
and the following 2 checks received:  #203 for $29.95 and #3439 for $85.34. 

98-3025-1230	





Deposit Slip 
Depositing Cash or Checks 

Complete a second deposit dated for tomorrow for a check #987 in the amount of $285.34 
with cash coming to you in the amount of $35.34. Enter the TOTAL being deposited. 

98-3025-1230	





The Check Register 

Check Register Entry 

Your forwarded balance (carried over) is $780.56 
Enter your 3 checks and 2 deposits into your Check Register and complete the math. 



The Check Register 2 

#2394 5/15/15 Herr Gas & Oil $287.49 
$984.62 
$697 13 

ATM 
WB 
DD 

#2395 
#2396 

5/15/15 
5/16/15 
5/17/15 
5/18/15 
5/19/15 
5/19/15 

Cash withdraw 
Credit Card - Master Card 
Paycheck 
M&T Bank (mortgage)   
CTBT (car loan)   
Deposit 

$50.00 
$350.00 

$813.91 
$725.00 
$450.00 

$100.00 

$647 13 
$297 13 

$1,111 04 
$386 04 

- $63  96 
$36 04 



The Bank Statement 



Reconciliation 



Online Banking vs.  
          Personal 

Finance 



Check Your Understanding 



The Check Register 

•  5/25/15	
  Check	
  102	
  –	
  Barnes	
  and	
  
Noble	
  $32.40	
  

•  5/25/15	
  	
  Check	
  103	
  –	
  Bank	
  of	
  
America	
  Credit	
  Card	
  payment	
  
$50.00	
  

•  5/27/15	
  Debit	
  Card	
  –	
  Turkey	
  Hill	
  
(gas)	
  $34.00	
  

•  5/27/15	
  Deposit	
  –	
  check	
  from	
  
Grandparents	
  $100.00	
  

•  5/28/15	
  Check	
  104	
  –	
  M&T	
  car	
  
payment	
  $195.25	
  

•  5/28/15 Debit	
  Card	
  –	
  Dunkin	
  
Donuts	
  $12.20	
  

4/4/15	
  Initial	
  Deposit	
  to	
  Open	
  your	
  Account	
  $150.0 
5/8/15	
  Direct	
  Deposit	
  –	
  paycheck	
  $381.98	
  
5/9/15	
  Debit	
  Card	
  –	
  Old	
  Navy	
  clothes	
  $57.35	
  
5/11/15	
  Debit	
  Card	
  –	
  Weis	
  Markets	
  $29.40	
  	
  	
  	
  
5/12/15	
  ATM	
  withdraw	
  –	
  Cash	
  $50.00	
  
5/15/15	
  Debit	
  Card	
  –	
  Cinema	
  Center	
  $15.00	
  	
  	
  
5/18/15	
  Check	
  101	
  –	
  State	
  Farm	
  (insurance)	
  
$102.45	
  
5/22/15	
  Direct	
  Deposit	
  –	
  paycheck	
  $401.03	
  
5/23/15	
  ATM	
  withdraw	
  –	
  Cash	
  $50.00	
  

Enter	
  the	
  information	
  in	
  your	
  Check	
  Register	
  and	
  complete	
  all	
  math.	
  	
  When	
  you	
  have	
  completed	
  
the	
  check	
  register	
  take	
  your	
  Bank	
  Statement	
  and	
  reconcile	
  the	
  account	
  with	
  your	
  checkbook	
  
register.	
  Check	
  off	
  all	
  items	
  that	
  match	
  the	
  statement	
  using	
  a	
  check	
  mark	
  	
  ✔.	
  	
  Any	
  errors	
  in	
  
recording,	
  interest,	
  charges,	
  etc.	
  must	
  be	
  placed	
  in	
  your	
  checkbook	
  for	
  reconciliation	
  purpose.	
  



Bank Statement 


